coretarv's Office

Deputy Secretarv Socizl Pregrams

Administrative Officer IV
Management Physician III
Family Assistance Policy
Specialist I

Personnel Analyst 1I
Clerk Stenographer IV
Clerk Typists 11

Bureau of Provider Relations

Welfare Program Executive T
Welfare Program Spccialist I
Family Assistance Folicy
Specialist 1

Personnecl Analyst 111

A Facilities Records Manager
MA Yacilities Records
Supervisor

MA Facilities Records Examiner
Clerical Supervisor II

Clerk Typist II

Clerk Typist III

Clerk II

Bureau of Policv and Program

Developuent

Welfare Program Executive I
Planning Analyst

Systems Analvst IV
Program Analyst IV
Family Assistance Policy
Specialist II

Family Assistance Policy
Specialist I

Clerk Stenographer IV
Child We¢lfare Services
Speci ll]st 1

wiere Typist 111

Clerk Typist II

Clerk Typist 1

Uloo0r 2
NIMBER RESPONSIBILITIES
1 The Deputy Secratary for the Office
1 of Medical Assistance is the adminis-
1 trator of the M.A. Program. Staf{ in
that office provide supportive heln
1 in achieving the budgot and svstems
1 objectives and improving cverall
1 effectiveness of the MA Progranm.
3
1 Staff of the Division of Provider
2 Enrollment send out DYO“idPF
p?g?oss them and medntain
1 ensure thoat all provider fi
1 current, Individuals in ¢
2 of Provider Iuquiry receiv
to a wide V’*JPTV_Of telenh
2 and letters concerning A
11 procedures. Staff in the
1 Provider Educaticn ccnduct prgkider
2 education sessions and monitor all
1 contracts that involve provider cducation.
1
rogr Staff of the Division c¢f Policv and
Program Develocment plan, write and
arrange For the distribucicn of MA
2 Program regulaticns and provider hand-
1 books. In addition, management reports
1 are prepared for program planning,
1 budgeting and monitoring.
1
13 2 Iy
1 W/l SA :oc'mm A, Approved 5.5,X°
. ‘"‘tlve__ﬁl_m A
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JOB CLAass 717

Bureau of Reimburscnent Methods

Administrative Cificer 11T
Welfare Program Excecutive [1
Adwndristracive Assis T
Adminisiratrive Ass
Welfare Program Sp L
Welfare Program Specialist II
Social VWorker 1

Planner T1

Caseworrer

Clerk stenographer IT

Clerk Stenographer ITI

Fiscal Technician

Clerk Tvpist II

Clerk Typist I1IL

Field Auditor I
Field Auditor 11
Field Auditor III
Field Auditor IV
Field Auvditor V

Bureauy of Cperationas

Uelfare Program Fyecutive T
Welfare Programn Specialist IT
Administrative Officer (I
Adninistrative Officer 11T
Family Assistance Policy Spe-
cialist 1

Public Assistance Examiner I
Casework Supervisor I1
Cascvork Analyst

Welfare Program Specialisc II
Clerk Tvpist III

Clerk Typist II

Budget Analyst I1I

Management Physician I1
Clerical Supervisor II

Clerk II

Clerk Stenographer II

Clerk Stenographer III

Social Worker II

Social Worker IV

MA Facilitiez Records Examiner

MA Facilities Records Superviscr

MA Facilitios Records Maraseor

NEMERR
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MA scervisce contracts inclulding LPSOT.

Division of Cogt Rclated Refmbursenents
In tais division the staff works
closelv with the Auditor Gereral's
Office. the Cowptroller, the DPW Bud-
get Office und the Dureau of Policy

and Program Development in developing
fiscal/budget procedures.

~Division of Nursing Home Audits

Staff is responsible for ficld and desk
audits of nursing homes according to
cost-~related reimbursement regulations.

The Divisicn of Claims Review is respon-

cible for the resolution of ponded
claims, identificaticn of third party
resources and prior authorization orf
selected Medical Assistance services.

Staff of the Medical Assistance Manage-
ment lnformation Svstem (MAMIS) develoo
and naintain reference files and manape
the fiscal agent contract for keypunca

data entry and pended claims rescluticn
for the processing of A claims.

The Division of Medical Review conducts
on-site inspections of long term care
facilities and mental hospitals and
prepares quarterly reports.

The Division of Nursing Home Relocaticn
arravges for transfer of patients if

a facility's provider agreement has
been terminated for any reasoa and is
responsihle for coovrdinating this acti-

: . . - . e
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Jov CLASS ViTLn

Burcar of U'tilization Heview

Administrotive O/ ficer 1S

Velfare Program fwecutive IT
Descriptive Statistician 11
Veliare Program cxecut ive 1
Clerk Stenographer 113
Pharmacist I

Pharmacict I7

Pharmacist TV

Psychiatric Physician 1T
Management Phvsician I1I

Welfare Program Specialist II

MA Facilities Records Supervisor
MA Facilities Records Examiner
Clerical Supervisor Il

Clerk Tyvist II

Clerk Typist III

Clerk 17

Clerk III

rnonictors PSWO

b

the Division :
o investigate ani

up on frand and abuse and refer con-
cases of fraud
Department of Justice's

MA Provider
Fraud Unit. '

w

. identifies vrecipients abusing the
program and issues restricted M.A.
identification cards to such perszons.
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